[image: CAS_logo2004]CD/DVD Duplication Request Form
316 Bost Building
Mississippi State, MS 39762
(662)325-3226 (Telehphone)	       (662)325-8761 (Fax)
 
	REQUESTER Information

	Name:
	[bookmark: Text51]            
	County/Department:
	[bookmark: Text52][bookmark: Text53]        

	Account Number:
	            
	Telephone:
	          

	Today’s Date:
	         
	Requested Date:
	         

	
	
	
	

	CD ROMS

	Item
	Quantity
	Price
	Total

	[bookmark: Check1]|_| Number of CDs copied/printed
	     
	$1.25
	$0.00

	[bookmark: Check2]|_| Print ONLY
	     
	$0.50
	$0.00

	|_| Additional cost for edge to edge printing
	     
	$0.10
	$0.00

	|_| C-Shell Case (hinged, see through, hard plastic)
	     
	$0.25
	$0.00

	|_| Tyvek Sleeve with clear window and flap
	     
	$0.21
	$0.00

	|_| Standard Jewel Case
	     
	$0.45
	$0.00

	     Total
	
	
	$0.00

	DVD ROMS

	Item
	Quantity
	Price
	Total

	|_| Number of DVDs copied/printed
	     
	$1.65
	$0.00

	|_| Print ONLY
	     
	$0.50
	$0.00

	|_| Additional cost for edge to edge printing
	     
	$0.10
	$0.00

	|_| C-Shell Case (hinged, see through, hard plastic)
	     
	$0.25
	$0.00

	|_| Tyvek Sleeve with clear window and flap
	     
	$0.21
	$0.00

	|_| Standard Jewel Case
	     
	$0.45
	$0.00

	     Total
	
	
	$0.00

	Describe or attach a copy of information that should be printed on the CDs and DVDs.  The image files should be in JPG format.
[bookmark: Text54]                       




Please return the completed form to Computer Applications and Services at the address or fax number listed above.
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