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Password Reset Form
	Employee User Information

	First Name:
	              
	Last Name:
	     

 FORMTEXT 
     

	Email Username:
	          @ext.msstate.edu
	Telephone:
	            

	County/Department:
	     

 FORMTEXT 
     
	Date Requested:
	                

	
	
	
	

	Reason for Password Change (Check all that Apply)

	 FORMCHECKBOX 

	Responded to Phishing Email
	
	Are you experiencing any other issues with your computer due to the password being compromised?



	 FORMCHECKBOX 

	Spyware\Virus
	
	

	 FORMCHECKBOX 

	SPAM Email\Spoofing Attacks
	
	     

 FORMTEXT 
     

	 FORMCHECKBOX 

	Compromised Password (Bank, MySpace, etc.)
	
	

	 FORMCHECKBOX 

	Past expiration date (3 years)
	
	

	 FORMCHECKBOX 

	Forgot Password
	
	


	Request Password Change

	You must follow these guidelines when creating your new password:
1. The password must be 8 to 15 characters to include a combination of 2 special characters and numbers (ex. ra$pr8kc).
2. It may not contain your username (ex. If your username is adamb your password should not be adamb1).
3. Your password is made up of letters that represent an acronym or phrase (ex.  If you use the phrase:  “Safety rules are your best tools” and let’s say you started working for Extension in 2008 your password could be:  2Sray&T8.
4. Passwords are case sensitive, and a mix of capitol letters and lowercase letters make for a stronger password.
5. The password cannot be shared with anyone else.
6. Passwords should be reset every three years regardless.



	New Email Password:
	     

 FORMTEXT 
     
	Date Received:
	     

 FORMTEXT 
                       (CAS Office Only)

	
	     

 FORMTEXT 
     
	Date Reset:
	     

 FORMTEXT 
                       (CAS Office Only)


	Verification of Password Reset

	User Authorization:
	

	
	
	

	Signature
	Date


FAX the completed form to:

1.662.325.8761
Attn:  Password Reset

Once you have completed the form and faxed it to CAS please shred this form.
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